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Getting Started

Login to OAM as Account Admin
1. Click on the room tab

2. Click on default settings on the right-hand side ' M

3. Locate the Adobe Connect Authorization section on the bottom

right and enter in your URL (i.e. http://abc@adobeconnect.com) “-_
and your Adobe Connect credentials -—
4. Click the authorize button 2.
5. Make sure that in the left-hand column the Quick Launch setting
is set to Yes
6. Press Save Settings button after authorizing

l Default Settings

\ccount Level Product Settings
3-5.
m“nngm | pialout Restrictions | pirectory | Product pr L

Allow 1AC Whitelist: Default | no [T Language: [Engish  ~] en | ©
O Allow Remote Access: Default v | ves Suppress Restricted Defacht ~| Ho
Prompt Set: [Defast ~|pEFauLT Dialout Prompt:
Command Set: Default > B 2:::,::—?;’ Enabled for Yes
Mask Inbound Number: Deta Adobe Connect Authorization
Fraud Alert After Reset Default - s O
Enable Recording: ’Ehsf’ Cennact Cantral URL: |:I

= hitp: i - 2
Roll Call Recording: [Defaul v ves (7 Ex: hitp://meetingone.adobeconnect.com

Administrater Varification
panage 010 umbers e || vserame: — C
Sub Conference Recording Default v | Mo (2
Password:
Quick Launch [Yes v |mo(T
= Prompt to Start Recarding HOC_I' Authorize | Entér Adobe Creédentials
. ] This functionality is only available with the Click&Meet Pro
Remrdfng Nnt!ﬁcaﬂ.ons. _ anf_l Producer package,
Recording Notifications Emails: Manags Emails

Preferred Public Access Numbers

Praferred Public Access Numbar 1: |
Preferred Public Access Number 2@ |
Praferred Public Accass Number 3: |
Preferred Public Access Number 4: |
Praferred Public Access Number 5: |

Close | Save Settings

6. |Adobe Connect Authorization

Connect Central URL: http:/imeetingone.adobeconr

Ex: http://meetingone.adobeconnect.com

Re-Authorize | B Authenticated

*Make sure that you get
the green authenticated
message & then save
settings

Cloco !l, Save Settings
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Login to Click&Meet

e Enter your Room Number @, Click& Meet

e E-mail — . O

° Password - =|:ome to your virtual conference cal
Authorizing Personalized Adobe room in Click&Meet o

1. RIGHT CLICK the icon to pull up authorization box

2. Inthe Adobe Connect Room field ONLY put the room name,
(i.e. For https://meetingone.adobeconnect.com/admtr, provide «»
“/admtr” in the first field.)

3. Provide your Adobe Connect credentials in the username and
password fields, and click Verify Room

4. Once you provide valid information, you will see a confirmation
message

Heather Elder
866-474-3230

Adobe Connect Room Authorization

Adobe Connect Room:
ladmtr

Host Verification
Username:

helder@meetingone com

Password

ISucc9551 The Adobe Connect URL has been saved |

5. Close the Authorization window after “Success!” message .
Invalid entry. Please check your Adobe Connect room|
6. If you provide invalid room name or credentials, or both, you will get famednd credeitals
P . . (T Yo e
an error message - Re-enter information, and click verify room
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Inviting Participants
5. Click directly on the B icon to pull up the “Invite Speakers
& Participants” window
6. Host will get this window with two options, No Thanks or
Invite Invite Speakers & Participants
> Invite: Host can send the Adobe Connect Room URL Inviting Speakers and Participants will post a link to your Adobe
to participants and other hosts via Chat Connect room in the Chat
. i i Y ite URL:
» No Thanks: This will only open Adobe Connect Room hggf/m;mgon&adooecomect_comhkuocn
login page for you to join (will not send to
participants) 1% No Thanks (" invite )

Host Chat View after inviting:

O Chat

O =" | Alison Kuoch: joined
Alison Kuoch: Adobe Connect Room: alikuoch

Participant Chat View after inviting:

X Connected

john

Muted by Host

- O

l john: joined

Alison Kuoch: is in the room
= john: hi O
Alison Kuoch: mﬁﬂﬂl&ﬂm;ﬂi_'wm
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