AudioOne Conferencing by MeetingOne
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Step 1:
Login to the companies Connect URL along with their ‘Admin’

@) MeetingOne

Home | Content  Training Meetings Seminar Rooms @ Event Management — Administration “ Search ... |

Creste New: | Gl veee || [ covmesr | | [ viwaLaassroon | | [T] coumse ilﬂ CURRICULUM |

|| My Calendar || My Training s Training Catalog gﬂv Meetings 0 Resources

GETTING STARTED CONNECT PRO CENTRAL HELP
The Getting Started page provides links to Open the online help for more information
additional tools, the system connection test, and regarding all Connect Pro features.

hints to assist you with commaon tasks, Tools you
find here will help you create meetings, publish
Presentations, setup users and groups, and find
resources such as a feature tour and

documentation
Open Open
CONNECT PRO RESOURCE CENTER CONNECT PRO DOCUMENTATION
Visit the Connect Pro Resource Center on Visit adobe.com for Acrobat POF versions of
adobe.com for a wealth of documentation and Connect Pro documentation files.

community information.

Open Open v
hitps://admin.acrobat.comy/admin/mmy-profie?principalid=4 19464 158tab-d=4 1854555 admin.acrobat.com
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Step 2:
Click on the ‘My Profile’ link at the top right of your screen

@) MeetingOne

e e e T s e T

My Profile Help Logout: Micalas Perdrillat

My Profile | Change My Password | Edit My Preferences | Group Memberships | Organization
User Information

First Name Nicolas

Last Name Perdrillat

E-mail nperdrillat@meetingone.com
Phone Number

Andio Conferance Settings

Audio Bridge MeetingOne

MeetingOne Conference Room Number B77-888-7339

MeatingOne Access Numbers B877-888-7339

Host Access Code 6236

Participant Access Code

Copynght @ 2001 - 2008 Adobe Systems Incorporated and its licensors, Al rights reserved,
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Click on ‘Edit My Preferences’ and enter the Information as shown below:

@) MeetingOne

| Home Content Training Meetings = SeminarRooms | Event Management  Administration

le Help Logout: Micalas Perdrillat

RS

My Profile | Change My Password | Edit My Preferences | Group Memberships | Organization
User Information

First Name Nicolas

Last Name Perdrillat

E-mail nperdrillat@meetingone.com
Phone Number

Andio Conferance Settings

Audio Bridge MeetingOne

MeetingOne Conference Room Number B77-888-7339

MeatingOne Access Numbers B877-888-7339

Host Access Code 6236

Participant Access Code

Copynght @ 2001 - 2008 Adobe Systems Incorporated and its licensors, Al rights reserved,

admin.acrobat.com
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Step 4:
Save and go to the Meetings section of the end-user

~
.
@ MeetingOne Wy pofle | Help | Logouts Nicolas Perdilat
| Home  Content Training | Mestings | SeminarRooms | EventManagement  Administration || Sesrch'... i
Shared Meetings User Meetings My Mesatings Meeting Dashboard
|| User Meetings > [ d com
Meeting List | Edit Information | Set Permissions
New Meeting Naw Folder Dalete Up One Level Move
0 547130 | D 15 B
[0 [ MyTemplates
[0 AW EBlue Cross Sample Meeting Room 05/15/2007 11:00  01:00
AM
[0 5 Care2 Meeting Room 10/17/2006 9:45 AM 01:00
[0 Sldassona 03/29/2006 S:00 PM  01:30
[0 5l ClickBMeet Survey 03/27/2007 3:15FPM  01:00
O S Connect Semingr Room D1/26/2008 1:15 FM 01:00
O 58 EKSEH Web Meeting Rogm 08/24/2007 12:15  00;15
PM
[0 3 EventRoom 03/21/2006 11:15 -
aM
[0 AEzamplel 08/26/2007 11:30  01:00
AM
[0 8 Earmation en Francais 12/06/2007 12:00  01:00
P
O S Fortlewis 10/31/2007 3:15 PM  01:00 a
Done admin.acrobat.com
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Step 5:
Click on an existing Meeting Room or Create a new one and on the
‘Edit Information page select MeetingOne at the bottom and
Save and you're done!

Maeting | Edit | Edit

-
| Uploaded Content | Recordings | Reports

Name: * Blue Cross Sample Meeting Room

(s lemgth= 1000 ¢ haracters)

Start Time: [15 [may w|2007 ¥ [11:00AM &
Duration; [01:00 = hours:mnutes

Language: * ,Enuusniv

Accnss:

© Ondy registered users may enter the room (guest access is blocked)
@ Only registered users and accepted guests may enter the room
© anyone who has the URL for the meeting can enter the room

© Do not include any audio conference with this meeting.

[& inclsde this audio conference with this mesting: [ MestingOns
(Please note that sudic confarance sattings cannct ba changed whils & masting takes place.)

© Include other audio corference with this mesting,

conference Number{s):

&
Transferrng data from admn.acrobat.com.. admin.acrcbat.com 4
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