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Step 1:
Login to the companies Connect URL along with their ‘Admin’
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Step 2:
Click on the ‘My Profile’ link at the top right of your screen
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Step 3:
Click on ‘Edit My Preferences’ and enter the Information as shown below:
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Step 4:
Save and go to the Meetings section of the end-user
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Step 5:
Click on an existing Meeting Room or Create a new one and on the 

‘Edit Information page select MeetingOne at the bottom and 
Save and you’re done!
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