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4 Recording Meetings

Meeting Hosts can record their Adobe Connect meetings and then share the
recording links with participants. Recordings capture everything in the room from
the perspective of a participant, and never expire.

Record Meeting - Select Meeting and then Record Meeting

Meeting  Layouts Pods  Audio

Manage Meeting Information
Manage Access & Entry 3
Change My Role

Preferences...

Audio Setup Wizard...

Record Meeting...
Switch To Prepare Mode

Enable Presenter Only Area

Full Screen

Attendes End Meeting...

= Exit Adobe Connect

Name Recording - You will have the option to give the recording a name and a brief summary.

NOTE: The summary will not be visible to participants
[Record Meeting

Name

Basic Meeting_0

Recording In Progress - A message will briefly appear to all participants saying that the Meeting Session is
Being Recorded. A red dot will also appear in the upper right hand corner to signify the meeting is being

recorded.
Record Meeting
Meeting session is being recorded. meting N
Manage Meeting Information
Manage Access & Entry »
change My Role
Preferences...
Audio Setup Wizard...
. . . . . Pause Recording
Stop Recording - This will stop the recording in progress. Stop Recording

Switch To Prepare Mode

Enable Presenter Only Area

Full Screen
Attende

Eg End Meeting...

Exit Adobe Connect

\ G acivi (]

L
1

Adobe Connect Meeting Room | MeetingOne University | www.meetingone.eu



" I'TleetingOne Adobe Connect

universit .
Y Meeting Room

(

Access Recordings

Meeting Hosts access the Meeting Recordings in Adobe Connect Central. Here
you can access the recording link, edit the recording and make it available offline.

View Recordings and Change Access Type - To view the recording, select the Recordings tab from the
selected meeting room.

o Access Type - By default recordings are set to Private access to only allow hosts to view

o Change Access - Select the radio button next to the recording and then select Access Type.

[ Home @ Content @ Training = Meetings  Seminars = Event Management Reports Administration @ My Profile

Shared Meetings User Meetings My Meetings Meeting Dashboard

[:I User Meetings > D helder@meetingone.com }E Heather Elder's Meeting

Meeting Information | Edit Information | Edit Participants | Invitations | Uploaded Content | Recordings | Reports

|| Delate ||” Move To Foldar HI Access Type |I
(0 O N o T )

H Heather Elder's Meeting 1 Actions « @I Private 03/01/2017 10:57 AM - 00:14:55
[ [ Heather Elder's Meeting Start Actions v @ Private 02/15/2017 9:30 AM - 00:03:34

Public Access - Changing to Public Access means anyone who has the URL can view the recording.
o Set Passcode - You have the option to add a 4-12 character passcode that participants have to
enter to view the recording

Change Access Type [ Return To Recordings ]
Heather Elder's Meeting_1

O private

® public

[ set Passcode {Optional)

Save Cancel

Recording URL - To access the URL, click on the recording name and you’ll see the URL to share with your
participants.

|3 User Meetings > |] Iterry@meetingone.com > ﬂ Basic Meeting > Basic Meeting_0
eeting Information | Edit Information | Edit Participants | Invitations | Uploaded Content | Recordings | Reports
Title: Basic Meeting_0
Type: Recording
Duration: 00:06:29
Disk usage: 423.9 KB
Permissions: Same as parent folder
URL for Viewing: http:/ /meetingone.adobeconnect.com/pmef7sla45lj
Summary:
Recording Date: 05/05/2017 12:06 PM
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4 View/Edit Recordings

Viewing The Recording - Participants will see
everything from their perspective. They will also
be able to access links, download files, advance
the recording, pause and restart the viewing.
Event Index can be Persistent, Overlay or hidden

Actions:
Edit Information - Here you can change the name,
summary and language of the recording.
o Actions, click Edit Information, update
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information
:;: ::::mr; Maeting_Start ::; n:::nq
Edit Recording — Controls Located at the bottom sk e
of the recording you can edit the recording. e [
o Add/edit or delete a chapter or bookmark, e e

Edit the Events Index
o Select sections of recording to delete or

mute N - > “E_ 0:00:53/0:14:53
£¥ Settings

o Settings: Choose to Hide names of
attendees or specific pods
o Revert to Original Recording at any time O s et o ot

Hide Pods

0 chatpods
[ Atendee Pod
0 asarod

Make Offline — Here you can download recordings
to make them available offline or in a different
location. *Follow Instructions carefully

o Recording will open
o Instruction pods will pop up

EE . |

Offline recording settings

Playing back your recording will allow you to save it to your local

Please select a presetfor making the recording offline. You can alsa fine tune individual settings

machine.

@® mMpPa (O FLV
Set your screen resolution high enough to include all activities that Video quality presets
occurred in the original meeting. 1024 x 768 is recommended.

Mabile Desktop HD Full HD

Avoid network or system intensive activities such as installing software [ Advanced options

or downloading files during the recording process.

| 720p v ‘ | 80O kbps ¥ ‘
Disable your screen saver and manitor power settings before [s0 =] ER
proceeding. g <]
Mext
[ set as default Proceed with Offline Recording
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